IIpunsaro «YTBepKIa10»

MeJJarOTHYECKUM COBETOM Hupexrop MBOY «COIII Ne 465
nporokos Ne 1

ot «29»aBrycra2015r. Beeneno B nelicTBre MpuKa3zom
Ipejceaaresb Ne1arorunaeckoro coBeTa Ne84 ot «29»asrycra 2015r.

MOJIOKEHHUE O IIKOJbHOM BUBJIUOTEKE
O01mme noJ10KeHNs

1.1. buGnuoteka ABIsAETCA CTPYKTYPHBIM MOJIpa3/ieleHneM MyHUIIUIIAIBHOTO OI01KETHOTO
obmeoOpaszoBarenpHOro yupexaeHus: «Cpennsis obmieoopasoBarenpHas mkoiaa Ne 46 (nanee —
MBOY), yyacTByromuM B y4eOHO-BOCIIUTATEIBHOM MPOLIECCE B LENIAX 00eCIeYeHusl MpaBa
YYaCTHHUKOB 00pa30oBaTeILHOIO Mpolecca Ha OecIuiaTHOE MOJIb30BaHue OMOIHMOTEUHO-
MH(GOPMALIMOHHBIMH PECYpPCaMH.

1.2. JlesrenpHOCTH MIKONBHOM OnOMMoTeku (naee — I1IB) oTpaxkaeTcst B ycTaBe IIKOJIBI.

1.3. Henu HIb cooTHOCATCA € LEAsIMH LIKOJIbI: (POPMHUPOBAHKE OOILEH KYIbTYpbl JUYHOCTH
00yJaromuxcst Ha OCHOBE YCBOCHUS 0053aTEIbHOTO MUHIMYMa COJICPKAHUS
00111€00pa30BaTENIbHBIX IPOrPaMM, UX aJaNTalys K )KU3HU B 00LIECTBE, CO3/JaHUE OCHOBBI JUIS
OCO3HAHHOTO BBHIOOPA U MOCIIEAYIOIIET0 OCBOCHHS MPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX
IIPOrPaMM.

1.4. lIb pyKOBOACTBYETCS B CBOEH JEATEILHOCTH (eiepaaIbHBIMU 3aKOHAMH, YKa3aMH U
pacnopsbkenussmu [Ipesnnenta Poccuiickoit denepanuy, NOCTaHOBIECHUSAMH U PaCOPSHKCHUAMHU
[IpaButenscTBa Poccuiickoit @enepanuu, pemenusiMu MunucrepcTBa oopasoBanust Poccuiickoit
®denepannu, UHCTPYKUMAMU MUHUCTEPCTBA MHOCTPAaHHBIX Jei Poccuiickon denepannu, ycTaBoMm
IIKOJIBI, TIOJIOKEHUEM O OMOIHOTEKE, YTBEPIKICHHBIM TUPEKTOPOM HIKOJIBI.

1.5. [Topsnok nosp30BaHKs UCTOYHUKAMU MH(OpMaINK, IepeYeHb OCHOBHBIX YCIIYT U YCIIOBHS UX
npeaocTaBiieHus onpeaenstoTcs [lonoxenuem o mkoapHON OnbIUoTeKe U [IpaBunamu
[10JIb30BaHUS MIKOJIbHON OMOIMOTEKON, YTBEPKIEHHBIMU IUPEKTOPOM LIKOJIBI.

1.6. [lIkona HECeT OTBETCTBEHHOCTD 3a JIOCTYITHOCTh M Ka4eCTBO OMOIMOTEYHO-UH(POPMAIIMOHHOTO
oOcyXKUBaHUSI OUOTHOTEKH.

1.7. Opranuzanus o0CIy)KMBaHUs Y4aCTHUKOB 00pa30BaTENIbHOTO MpPOIEcca IPOU3BOIUTCS B
COOTBETCTBHUH C MPABUIIAMHU TEXHUKH 0€30MaCHOCTH U MPOTUBOMOXKAPHBIMHU, CAHUTAPHO-
TUTHEHUYECKUMH TPEOOBAaHUSIMHU.

2. OcHOBHBIE 321241
2.1. OCHOBHBIMH 33J]auaMH IIKOJIbHONW OUOJIMOTEKH SIBISIOTCS:

a) o0ecreyeHue yyacTHUKaM 00pa3oBaTeNbHOTO MpoIecca — O0YyJaArOIIMMCS, TIeAaroruaeckum
paOOTHUKAM, POJIUTENSAM (MHBIM 3aKOHHBIM IIPEJICTABUTENSIM) O0yJaromuxcs (Jlajnee — MoJIb30BaTeNsIM) —
J0CTyna K HHGOpMAaIiu, 3HaHHUIM, UIEsSM, KyJTbTYPHBIM EHHOCTSIM MTOCPEICTBOM HCIIOJIb30BaHUS
O6u0IMOTEeYHO-UH(DOPMALTMOHHBIX PECYPCOB LIKOJIBI HA Pa3IMYHBIX HOCUTEISAX: OyMaXHOM (KHMXHBIN (QoH,
(boH NEPUOANYECKUX U3AaHHUI); KOMMYHHUKAaTUBHOM (KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEISX;

0) BocIiUTaHUE KYJbTYPHOTO M IPAXXITAHCKOT'O CAMOCO3HAHUSs, IOMOIIIb B COLMAIN3ALIUT
00y4YaroIerocsi, pa3BUTHH €ro TBOPYECKOTO OTEHITHATIA,

B) (popMHpOBaHUE HAaBBIKOB HE3ABUCHMOT0 OMOIMOTEUYHOTO MOJIb30BaTENs: 00yUEeHUE MTOUCKY,
0oTOOPY ¥ KPUTHYECKOM OIIEHKE WH(OpMAITUH;

I') COBEPILIEHCTBOBAHHE MPEIOCTABIAEMBIX ONOIMOTEKOM yCIyr Ha OCHOBE BHEAPEHHS HOBBIX
MH(POPMAITMOHHBIX TEXHOJOTUHA U KOMITBIOTEPU3ANH OUOIHOTEUHO-MH(GOPMAIIMOHHBIX IMPOIECCOB,
¢dopmupoBanre KoMPOPTHOH OHOIMOTEUHOMN CpeIbI.

3. OcHoBHbIE PYyHKIIHH
3.1.. lnsa peanuzanuy OCHOBHBIX 3a7a4 OMOIHOTEKA:
»  (opmupyet GoHa OMOIHOTECUHO-UHPOPMAIIMOHHBIX PECYPCOB IIKOJIbI:
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KOMIUICKTYeT YHUBEPCAIbHBIN (OH] YIeOHBIMH, XY0’)KECTBEHHBIMU, HAYYHBIMHU, CIIPABOYHBIMH,
MeJarornyecKuMU U Hay4HO-TIOMYJIIPHBIMU JOKYMEHTaMH Ha TPAJULMOHHBIX U HETPATUIIMOHHBIX
HOCHUTEIISIX UH(OpMAIIHH;
nonojHseT Gpoxa MHPOPMALIMOHHBIMU pecypcaMu ceTu MHTepHerT;
co3z1aeT HH(POPMAIIMOHHYIO TTPOTYKIIHIO:
OCYILIECTBIISICT AHATTUTUKO-CUHTETUYECKYIO MepepadoTKy nH(pOpMalnu;
OpraHM3yeT M BeIeT CIPaBOYHO-OnOIMorpaduueckuii anmapart: Katainory (andaBUTHBIH,
CUCTEMAaTUYEeCKHUI ), KAPTOTEKH (CUCTEMATHUECKYIO KApTOTEKY CTaTel, TeMaTUYECKUEe KapTOTEKH),
3JIEKTPOHHBINA KaTaJor;
paspabaThIBacT peKOMEHaTelIbHbIe OnbInorpaduueckre mocoous (CMCcKU, 0030pbl, YKa3aTenH |
T.IL.);
» oOecrieunBaeT HHOOPMUPOBAHKE MOJTb30BaTes e 00 HHPOPMAITMOHHOW TPOTYKIIHH;
» ocymectBisieT nuddepeHmpoBaHHOe ONOIMOTEYHO-UH(POPMATMOHHOE 00CTYKUBAaHUE
oOydJaronuxcs:
» opranm3yer o0ydeHHe HaBbIKAM HE3aBUCHUMOT0 OMOIMOTEYHOTO MOJIB30BATENS U MOTPEOUTEIS
uH(pOpMaLIUY, COACHCTBYET HHTETpallui KOMILJIEKCca 3HAHHU M, YMEHUN U HABBIKOB PabOThI C KHUTOU U
nHpopManue;
OKa3bIBaeT HH(POPMALIMOHHYIO MOAIEPKKY B PEIICHUH 3a/1a4, BO3HUKAIOIIUX B IPOIIecce UX
yae0HO, caM000pa30BaTeIbHON U IOCYTOBOM JI€ITEILHOCTH;
ocymecTBisieT nuddepeHmpoBanHoe ONOIMOTEYHO-UH(POPMALIMOHHOE 00CTYKUBAaHUE
MEeIarorn4ecKX pabOTHUKOB:
BBISIBJISICT HUH(POPMAIIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3aIPOCHI, CBS3aHHBIE C 00YUYECHUEM,
BOCIIUTAHHEM U 3710POBBEM JIETEH;
BBISIBJISIET HUH(POPMALIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3aPOChl B 00JIaCTH MEeJarornyeckux
MHHOBAIIHM U HOBBIX TEXHOJIOTHM;
coJieiicTByeT MpohecCHOHANBbHOM KOMITETEHIIUH, MTOBBIIICHUIO KBAIU(DUKAIIMH, TTPOBEICHHUIO
aTTeCTalllu;
co3/aeT 6aHK menaroruyeckoi nHGopMaIuu Kak OCHOBBI €IMHON MH(POPMALIMOHHOM CITyKObI
00111€00pa30BaTENLHOTO YUPEKACHHUS, OCYIIECTBISIET HAKOIIJICHNE, CHCTEMAaTU3aIlNI0 HH(OopMaIim
0 MpeAMEeTaM, pasjiejaM U TeMam;
OpTaHU3yeT JOCTYN K 0aHKy MeIarorndyeckoi HHPOpPMaIuu Ha JTFOOBIX HOCHTENSIX; IPOCMOTP
ANEKTPOHHBIX BEPCUH MEIarorHYeCKuX U3IaHul;
OCYILIECTBIISIET TEKYIee HHPOPMUPOBaHUE (JHU MHPOPMALIUH, 0030pbl HOBBIX MOCTYIJIEHUH U
nyOauKaiuit), nHGOpMHUPOBaHHE PYKOBOACTBA IIKOJIBI IO BOIIPOCAM YIIpaBiieHUs: 00pa30oBaTebHBIM
IIPOLIECCOM;
CHOCOOCTBYET MPOBEACHUIO 3aHATHI 110 (OPMUPOBAHUIO HH(OPMALIMOHHON KYIbTYPHI;
ocymiecTBisieT AuddepeHnpoBaHHoe OUOINOTEUHO-MH(OPMAITHOHHOE 00CTYKUBAaHUE POTUTENCH
(MHBIX 3aKOHHBIX MPEICTaBUTENEH) O0yUaIOITIXCS:
YIOBJIETBOPSIET 3aIPOCHI M0JIb30BaTeNeH U HHYOPMHUPYET O HOBBIX MOCTYIIEHUSX B OMOINOTEKY;
KOHCYJIBTUPYET 10 BOMPOCAM OpraHU3allii CEMEMHOT0 YTeHHUs, 3HAKOMUT ¢ UH(popmanueii mo
BOCIIUTAHHUIO JICTEH;
» KOHCYJIBTHPYET IO BOIIPOCAM YUEOHBIX M3IaHHU TS 00yJatOIIHXCS.
4.0pranuszanus AesiTeJbHOCTH OM0JIMOTeKH
4.1. I1Ib mo cBoeil CTpyKType AenuTcs Ha aDOHEMEHT, YUTANBHBIN 3aJl, OTAeN Y4eOHUKOB U OT/IET
METOAMYECKON JIUTEPATYPHI TIO TIPEAMETAM.
4.2. bubnnoreyHo-MHPOPMAIIMOHHOE 00CITY>)KUBAaHHE OCYILIECTBIISETCS HA OCHOBE OMOIMOTEUHO-
WH(POPMAIIMOHHBIX PECYpPCOB B COOTBETCTBUH C yUEOHBIM U BOCITUTATEIBHBIM TUTAHAMH IITKOJTBI,
porpaMMaMu, MPOEKTaMH | MJIaHOM PabOThI MKOJIbHOW OMOTHOTEKH.
4.3. B nensx obecrnieueHus: MOJIEpHU3AMHN OMOJIMOTEKH B YCIOBUAX MHPOpMATH3aMU 00pa30BaHUs U B
npejenax CpecTB, BBIICISIEMBIX YUPEAUTEIAMH, IIIKOJIa 0OecrieunBaeT OubInoTeKy:
rapaHTUPOBAaHHBIM (PMHAHCHPOBAHUEM KOMIUIEKTOBAHUS OMOIMOTEYHO-UH(POPMALIMOHHBIX PECYpPCOB (B
CMeTe YUPEeKJICHHsI BHIBOJUTCS OTJIENBHO);
HEOO0XOAUMBIMU CITY>KEOHBIMU U TIPOU3BOJICTBEHHBIMHU IMIOMEIIEHUSIMHA B COOTBETCTBUH CO CTPYKTYpOH
OMOIMOTEKHM U HOPMATHBAMH IO TEXHHUKE 0€30MaCHOCTH SKCIUTyaTallid KOMIThIOTEPOB (OTCYTCTBHE
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BBICOKOM BJIQKHOCTH, 3aIbUICHHOCTH MTOMELICHHUS, KOPPO3UOHHO-aKTUBHBIX IIPUMECEH HITU
AIIEKTPOMPOBOASAIICH MBIIN) U B COOTBETCTBUH ¢ TTostoxkeHussmMu CanlluH;

TEJIEKOMMYHUKAIIMOHHON M KOITUPOBAIBHO-MHOKUTEIFHONU TEXHUKONW M HEOOXOJJMMBIMH ITPOrPaMMHBIMH
MIPOYKTaMH;

PEMOHTOM M CEPBUCHBIM OOCITY’)KUBAaHHEM TEXHUKU M 000py10BaHUs OMOINOTEKH;

OMOIMOTEYHON TEXHUKOHN U KaHIEISIPCKUMU MPUHAIIICHKHOCTIMHU.

4.4. llIxosa co3aaeTr yCcaoBHs ISl COXPaHHOCTH anmaparypbl, 000pyAOBaHUS U UMYIIECTBA OUOIHOTEKH.
4.5. OTBETCTBEHHOCThH 33 CHCTEMAaTUYHOCTh M Ka4€CTBO KOMILIEKTOBAHUSI OCHOBHOTO (poH1a OMOINOTEKH,
KOMILJIEKTOBaHUE Y4eOHOT0 ()OH]a B COOTBETCTBUU C (hefepaibHIMU IEPEUHIMH YI€OHUKOB U y4eOHO-
METOJIMYECKUX M3/IaHuH, CO3JaHuEe HEOOXOAUMBIX YCIOBUI IS 1€ATEIbHOCTH OUOIMOTEKH HECET TUPEKTOP
IIKOJIbl B COOTBETCTBHHU C YCTABOM IIIKOJIBL.

4.6. PexxuM pabOThI MIKOJIbHOW OMOJIMOTEKH ONPENEIsAeTCs 3aBEAYIOIIMM OHOInoTeKo# (OnbImoTeKapem) B
COOTBETCTBHH C MPAaBUIIAMU BHYTPEHHETO PACIIOPSIKA IIIKOJIBI.

5.¥Yupasienue. LHITaTel

5.1. YmpasieHue MKOJIbHOW OMOIMOTEKOM OCYIIECTBIISIETCSI B COOTBETCTBUH C 3aKOHOAATEITLCTBOM
Poccuiickoit denepaiiy U yCTaBOM IIKOJIBI.

5.2. Obmiee pyKOBOJICTBO ACATEIBHOCTBIO IIKOJIBHON OMOIMOTEKN OCYIIECTBISET JUPEKTOP IIKOJIBI.

5.3. PykoBO/CTBO HIKOJIBHOM OMOIMOTEKON OCYIIECTBISAET 3aBeAyoIuil OubIroTeKol (OubIoTeKaph),
KOTOPBIN HECET OTBETCTBEHHOCTH B IIPE/IENIaX CBOCH KOMIIETEHIIMH Tiepel OOIIECTBOM U IUPEKTOPOM
IIKOJIbI, 00Y4aIOIUMUCS, UX POTUTENAMU (MHBIMU 3aKOHHBIMH MPEICTABUTEISIMH) 32 OPTraHU3AIUI0 U
Pe3yIbTATHI A TEIBHOCTH MIKOJIBHON OMOIMOTEKH B COOTBETCTBUH C (DYHKIIMOHATBHBIMH 00S3aHHOCTSIMH,
MPEeyCMOTPEHHBIMU KBATU(UKALMOHHBIMU TPEOOBAHUSMHU, TPYAOBBIM JIOTOBOPOM M YCTaBOM IIKOJIBI.
5.4.. 3aBenyromuii OnGIMoTeKOM (OMOIMOTEKAPh) HA3HAYASTCS TUPEKTOPOM IIKOJIBI, MOXET SIBISATHCS
YJIGHOM T1€JarOTMYeCKOr0 KOJJIEKTUBA U BXOAUTH B COCTAB MEJarornyeckoro coBera
00111€00pa30BaTENLHOTO YUPEKIACHUSI.

5.5. 3aBenytromuii 6ubIMOTEKOM (OMOIMOTEKAaph) pa3pabaThIBACT U MPEICTABISAET TUPEKTOPY HIKOJIBI HA
YTBEP)KICHHE CIEAYIONINE JOKYMEHTHI:

a) TIOJIOKEHKE 0 OMOJIMOTEKE, ITpaBUJIa MOJIb30BaHUS OMOINOTEKOM;

0) CTpYKTYypY M IITaTHOE pacnucaHue OMOINOTEKH, KOTOPhIE pa3padaThIBalOTCS HA OCHOBE 00bEMOB
paloT, oIpe/Ie/IEHHBIX MOJI0KEHUEM O HIKOJIbHON OMOIMOTEKE C NCIOIb30BaHNEM «MeKoTpacaeBbIX HOPM
BPEMEHU Ha MPOIIECCHI, BRIMONHsAeMbIE B Ondmunorexax» ([TocranoBnenne MuHnCTEpCTBA TpYAa U
comansHoro passutus Poccuiickoit @eneparun ot 3 despains 1997 r. Ne 6);

B) IJTAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;

I') TEXHOJIOTHYECKYIO0 JOKYMEHTAIHIO.

5.6. Ilopsiiok KOMIUIEKTOBAHHUS ITaTa NIKOJIBbHON OMOJIMOTEKU PErylaMEHTUPYETCSl YCTaBOM LIKOJIBI.
5.7. B nensx obecneuenust 1uddepeHIMpoBaHHON paboThl HIKOIBHON OMOIUOTEKN MOTYT BBOAUTHCS
JOJKHOCTH: 3aBeAyIolui OM0IM0oTeKoM, OMbImoTeKaps.

5.8. TpynoBble OTHOIIEHUS! paOOTHUKOB MIKOJIbHON OMOIMOTEKH U CpeJHEN MIKOIBI PerylIupyroTCs
TPYAOBBIM JIOTOBOPOM, YCJIOBHUSI KOTOPOTO HE JIOJKHBI IIPOTUBOPEYNTH 3aKOHOAATENBCTBY Poccuiickoit
denepanuu o Tpyae.

6.I1paBa u 06s13aHHOCTH OUOJIMOTEKHU

61.. PaOoTHHKY MIKOIHHON OMOIMOTEKH UMEIOT TIPABO:

a) CaMOCTOSTEIHLHO BBEIOUPATh (OPMBI, CPEACTBA M METOIBI OMOTMOTEUHO-UH(DOPMAITMOHHOTO
o0CITy>)KUBaHHs 00pa30BaTEIBHOTO U BOCIIUTATEIBHOIO MPOIIECCOB B COOTBETCTBUU C LEJISIMU U 33]]a4aMH,
YKa3aHHBIMH B YCTaBe IIKOJIBI M MOJIOKEHHH O MIKOJIHHON OMOIHOTEKE;

0) MPOBOANTH B YCTAHOBJICHHOM TOPsKE (haKyIbTaTUBHBIC 3aHATHS, YPOKU U KPYKKHU
6ubaMoTeYHO-010IMorpadUuecKuX 3HAaHUHM 1 HTHPOPMAITMOHHOMN KYJIBTYpHI;

B) PEKOMEHI0BAaTh MCTOYHUKH KOMIUIEKTOBaHHS MH(POPMALIMOHHBIX PECYPCOB;

T') U3bIMATh ¥ PEaTM30BBIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUHU C MHCTPYKIHEH IO yUETy
oubaroredHoro GoHaa;

1) OTIPENIEISITh B COOTBETCTBUH C TIPABUIIAMH TI0JIH30BaHUS IKOJIEHONW OMOIMOTEKOH,
YTBEPKICHHBIMH JTUPEKTOPOM IIKOJIbI, ¥ IO COTJIACOBAHUIO C POJUTEIHCKUM KOMUTETOM WM
MONEYUTETHCKUM COBETOM BUBI M pa3Mepbl KOMIIEHCAIMH yIlepOa, HAHECEHHOT'O TOJIb30BATEIAMU
OUOJINOTEKH;



€) UMETh €XKETOIHBIN OTIYCK B COOTBETCTBUU C JIOKATHbHBIMA HOPMATHUBHBIMU aKTaMU;

) OBITh TIPEJICTABIICHHBIMU K Pa3IMYHBIM (POpMaM MOOIIPEHNUS,;

3) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoii Deneparuu B pabore
OMOIMOTEUHBIX aCCOLMALIUN UITH COIO30B.

6.2. PaboTHHKYN OMOIMOTEK O0S3aHbIL:

a) o0ecreyuTh MoJIb30BaTENSIM BO3MOXKHOCTh pa0bOThI ¢ MH(GOPMALIMOHHBIMU pPecypcaMu
OMOINOTEKH;

0) nHGOPMHUPOBATH MOJIH30BATENICH O BUIaX MPEIOCTABISIEMbIX OUOIMOTEKOM YCITYT;

B) 00€CIeUnTh HAYUYHYIO OpraHu3anuio (POHIOB U KaTaJloroOB;

r) hopmupoBaTh POHBI B COOTBETCTBUU C YTBEPKICHHBIMU (hefiepaibHbIMU EPEUHIMHI Y4eOHBIX
W3JaHUH, 00pa30BaTEIbHBIMH ITPOrPAMMAaMU IIKOJIbI, HHTEPECaMH, IOTPEOHOCTSIMU U 3aIIPOCAMH BCEX
MIEPEYUCIICHHBIX BbIIIE€ KaTErOpHii MOIb30BaTENeHi;

1) COBEPIICHCTBOBATh HH(DOPMAIIMOHHO-0MOIHOTrpaduieckoe U ONOIMOTEYHOE 00CTYKUBAaHNE
IOJIb30BaTEIICH;

¢) obecrieuuBaTh COXPAHHOCTh MCIIOJIb30BAaHMSI HOCUTENEH HHPOPMALIMH, UX CUCTEMAaTH3AIHIO,
pa3MelieHne U XpaHeHHE,

) 00ecIeYynBaTh PEXKUM paOOThI IKOJIBHON OMOIHOTEKH;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM MOPSIKE NIEpe]] TUPEKTOPOM IIKOJIbI;

1) MOBBIIIATH KBATU(UKAIHIO.
7.11paBa u 00513aHHOCTH MOJIb30BaTe/Ieil OUOJINOTEKH
7.1. ITonp3oBarenu OMOIMOTEKH UMEIOT TIPABO:

a) MOJIy4aTh MOJIHYI0 HHPOPMAIUIO O cocTaBe OubImoTeyHoro Gpouaa, nHGOPMALMOHHBIX pecypcax
U IIPEOCTaBIISIEMBIX OMOIMOTEKOHN yCIyrax;

0) MOJIB30BaThCS CIPABOYHO-OMOIMOTpahUUSCKUM anmapaToM OMOJINOTEKH,

B) TIOJy4aTh KOHCYJITAIHOHHYIO ITOMOIIL B TIOUCKE W BEIOOPE HCTOYHUKOB WH()OPMAIINH;

T') [I0JIy4aTh BO BPEMEHHOE MOJIb30BaHHE Ha AaOOHEMEHTE U B YUTAILHOM 3aJle TIeUaTHbIC U3/IaHus U
JpyTHUe UCTOYHUKU WH(POPMAIUH;

Il ) IPOJJIeBATh CPOK MOJIb30BAHUS IOKYMEHTAMU;

€) mojyuatb TeMatuueckue, (pakrorpaduueckue, yTOUHSAIOMME U OuOIMorpaduueckue crpaBKku
Ha OCHOBE (oHIa OUOTHOTEKY;

) y4acTBOBaTh B MEPONPUSITUSIX, IPOBOUMBIX OUOIMOTEKOM;

3) oOparmarscs A pa3penieHus: KOHPIUKTHON CUTYaIlMH K JUPEKTOPY LIIKOJBI.

7.2. Tlonb30BaTENH MIKOJIBHON OMOTMOTEKN 00SI3aHBI:

a) co0JIr01aTh MpaBKJIa MOJIb30BAHUS IKOJIBHOW OMOINOTEKOM;

0) GepexHO OTHOCUTHCS K IPOU3BEICHUSAM TIedaT (HE BBIPbIBATh, HE 3arudaTh CTpaHMll, HE JIeaTh B
KHHUTaX MOJAYEPKUBAHUS, TOMETKH ), UHBIM IOKYMEHTaM Ha Pa3InYHbIX HOCUTENSAX, 000PYAOBaHHUIO,
WHBEHTAPIO;

B) MOJICPKUBATH MOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIe OMOTHOTEKH,
pAacIioNIoKeHMs KapTOYeK B KaTajorax u KapTOTeKax;

T') OJIb30BAThCS LIEGHHBIMH U CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B MMOMEIIEHUN OUOIHOTEKY;

1) yOeIUThCS IPU MOJIyYEHUH JJOKYMEHTOB B OTCYTCTBHUH J1€(DEKTOB, a MpU OOHAPYKEHUH
npouHOpMHUPOBATH 00 3TOM paboTHHKA 6uOIHOTEKH. OTBETCTBEHHOCTH 32 OOHApPYKEHHBIE Te(heKTHI B
ClIaBaeMbIX TOKYMEHTaX HECET MOCIIEIHUH TTOIb30BaTeNh;

€) pacluChIBATHCS B YUTATEIHCKOM (POPMYIISPE 3a KaXK/IbIH MOJTYYSHHBIN TOKYMEHT (MCKITIOUYEHUE:
oOyuatomuecs: 1—4 kiaccoB);

K) BO3BpaIaTh TOKYMEHTHI B IIKOJbHYIO OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHI IIIKOJILHOW OMOJIMOTEKH B ClTydae X yTPaThl WIIH TOPYH UM
PaBHOIICHHBIMH, THOO KOMIIEHCUPOBATh YIIepO B pa3zMepe, YCTAaHOBICHHOM MIPAaBHIIAMU TOJIb30BaHUS
IIKOJILHOM OMOIMOTEKOI;

1) MOJTHOCTBIO PACCUUTATHCS CO MIKOIBHONU OMOIMOTEKOM MO UCTEUESHUU CPOKA OOyUEHUS MIIN
paboTHI B IIKOJIE.

7.3. Ilopsiiok mONb30BaHuUs MIKOIBHOM OMOTUOTEKOM:



a) 3aIMUCh B IIKOJIbHYIO OMOIMOTEKY 00yJaromuXxcs MPOU3BOAUTCS 110 CIIMCOYHOMY COCTaBy Kjacca,
MeJarornyecKux U MHBIX paOOTHUKOB LIKOJIBI - B UHAUBHUAYAJTLHOM MOPSIIKE, pOaUTENel (MHBIX 3aKOHHBIX
IpeJCcTaBUTeNEei) 00yJaOUINXCsl — I10 MacHopTY;

0) mepepeructpaliys nojab3oBaTeNnel MKOIbHOW OMOIUOTEKH MPOU3BOIUTCS €KEr0THO;

B) IOKyMEHTOM, ITOATBEPKAAIOIINM IIPABO MOJIH30BAHUS ONOIMOTEKOMH, SABISETCS YUTATSILCKUI
(opmysip;

T') YUTATENBCKUH GOpMyIsAp PUKCHPYET ATy BbIJAUU MOIH30BATENIO JOKYMEHTOB U3 (poHma
OMOJIMOTEKH U UX BO3BpAIICHUS B OMOIHOTEKY.

7.4. Topsiiok MOJIb30BaHUsT A0OHEMEHTOM:

a) MOJIb30BATENU UMEIOT MPaBO MOIYYUTh Ha JOM U3 MHOTOTOMHBIX U3JJaHHM He 0oJiee IBYyX
JOKYMEHTOB OJHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU IOJIb30BAHUS JOKYMEHTAMU:

— y4eOHUKH, ydeOHbIE TOCOOUS — Y4eOHBIH rof;
— Hay4HO-TIONYJISIpHasi, I03HaBaTeIbHAas, Xy/J0’)KeCTBEHHAs iuTeparypa — 14 nHeil;
— MEepUOINYECKHEe U3AAHNUs, U3IaHUS OBBIICHHOTO CIIpoca — 7 JHEH;

B) MOJIb30BATEIN MOTYT MPOJUIUTH CPOK MOIb30BAHUS IOKYMEHTAMH, €CITU HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOIH30BATEICH.

7.5. IlopsiIOK MOJIB30BaHMS YUTAIBHBIM 3aJI0M:

a) TOKYMEHTBI, IPeHa3HAYCHHbIC /Il pa0OTHI B YUTAITBHOM 3ajie, Ha IOM HE BBLIAIOTCS;

0) SHIIUKJIONEINH, CIIPABOYHUKH, PEIKHE, IICHHbIE U UMEIOIINECS B €IMHCTBEHHOM SK3EMILISIpe
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOTHI B UNTAIILHOM 3aJ1€;

7.6.. Ilopsmox paboThl ¢ KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OUOIHOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHKOB 00pa30BATEIBHOTO MPOIIEecca MPOU3BOANUTCS 110 TpaduKy,
YTBEPKACHHOMY JTUPEKTOPOM IIKOJIBI U B IPUCYTCTBUH COTPYAHUKA OUOINOTEKH;

0) paspemraetcst paboTa 32 OJJHUM NIEPCOHATBLHBIM KOMIIBIOTEPOM He 00Jiee ABYX YEIIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM ITPOU3BOAUTCS COTIACHO YTBEPIKICHHBIM CAHUTAPHO-THTHEHHYECKIM
TpeOOBAHUSM.



